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Instruction 1 – State the job Details. 

Date:   Site Supervisor:    

Site Name:   
Number of 

workers: 
 

Work description: 

 

 

Blocks being accessed:  

Existing weather 

conditions: 
 

Instruction 2 – State and verify competency/ training of all Roof workers 

Name Competency/ Training Type 
Refresher/ 

Expiry date 

Competency hours (hours of roof work) 

0-50 50-500 Over 

500 
      

      

      

      

      

      

      

Instruction 3 – Identify roof type and construction 

Select Roof Construction for applicable Blocks being Accessed 

 
 

  

Gable Roof  Skillion & Lean-to Roof  Dual Pitch Roof  Hip & Valley Roof  

   

Other: 

 

 

Hipped Roof  Dutch Gable Roof  Unequal Pitch Roof   
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Select Roof Cladding Material 

    

Terracotta or Concrete Tiles  Corrugated   Colourbond  Metal Roof Decking  

 

  

Other: 

 

 

 

Concrete  
Fibre-resin or Polycarbonate 

(Hold Point) 
 

Asbestos/Cement cladding 

(Hold Point) 
  

Instruction 4 – Complete observation checklist  

Site inspection checklist (aspects for consideration) 

Max height of gutter/facia to the ground (meters)  

height of gutter/facia at access point (meters)  

Height of highest point of roof (meters)  

 Pitch of the roof (deg)  

Permanent Man up system available  

Permanent roof lines and anchorage available  

Test date of roof lines and anchors  

Permanent Ladder bracket available  

Are temporary anchors required Yes/No  

Identify hazards (All hazards must be documented and controlled in the Pre-Start Hazard Risk Assessment Form prior to accessing any roofs) 

Roof safe to walk on Yes/No  

Structural integrity of roof checked   

Mains Power – Point of attachment present Yes/No  

Overhead/Nearby utility lines Yes/No   

Skylights, Fibre-resin or Polycarbonate present  

Other roof obstructions (i.e. solar Hot water, pool heating, A/C 

equipment) 
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Instruction 5 – State the access method to the roof  

Fixed ladder, roof hatch 

or window 

 

Control level 1 

 

Is the roof access to a “Safe Zone” and not close to a fall   

Can the hatch/window be opened fluidly  

Can the access be prevented from locking a worker on the roof  

Is the access to the roof free of slip/trip hazards  

If you have read this don’t tick the checkbox  

Scaffolding 

 

Control level 2  

 

Has the scaffold been erected by a licensed or competent scaffolder  

Are temporary stairs been fitted  

Is a form used to ensure the scaffold is fit for use   

A tagging system that indicates the status particulars of the scaffold i.e. 
scaffold fit for use, SWL and inspection record  

 

Ensure that scaffolding is used for the purpose intended   

Extension Ladder 

 

Control level 3 

 

Ensure pitch of roof is 20 degrees or less  

Can ladders adequately supported at the base and top and positioned in a 1 in 

4 ratio? 
 

Can the top of the ladder extend at least 1m above the level being accessed  

2-part extension ladders must be extended with sufficient overlap for safety 

(i.e. small ladders have overlap of 3 rungs, large 5 rungs) 
 

Have all ladders been inspected to identify damage or defects?  

EWP 

 

Control level 4 

 

It is generally not advised to exit a EWP on to a roof. This access method should only 

be of a last resort and fully planned by highly competent people with a site specific 

SWMS being completed.  
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Instruction 6 – State the control method while working on the roof  

 
 

 

Control level 1 Control level 2 Control level 3 

Work on the ground     Scaffolding     EWP (Hold Point)     

 

 

 

Control level 4 Control level 5 Control level 6 

Perimeter guard rails     Restraint technique     Individual fall-arrest systems    

Instruction 7 – State exclusion zone (drop zone) controls 

Select one or more of the controls below. Controls must be suitable to the task. 

2m High Fence  Safety mesh  Danger tape  

“Working Above” “Danger” Signage  Undertake works outside of normal hours  Observer  

Other:  

Instruction 8 – State rescue equipment requirements  

Define the potential rescue scenario/s 

Worker hanging from deployed lanyard  Fallen worker  

Worker injured worker on roof  Worker exposed to electricity on roof  

Unconscious worker on roof  Worker fallen through fragile roof section  

Sudden roof collapse  Third party struck by fallen object  

Unexpected weather change  Other:  

Identify capabilities of rescuers  

 HLTAID003 - Provide first aid Name:  

 PUASAR022A - Participate in a rescue operation Name:  

 RIIWHS204D - Work safely at heights Name:  

Required rescue equipment 

Additional working employee  Rescue Sling  

First Aid Medical Pack  Basket Stretcher  

General Purpose or Height Harness  Two way radios and mobile devices  

Ladder  Other:  

Boom lift / EWP  Other:  

Self-Rescue Device  Other:  

The procedures must be tested so that they are effective 

Workers must be provided with suitable and adequate information, instruction and training in relation to the emergency procedures. 

Has the selected rescue scenario been drilled/tested by the 
workers  

Yes  No  Last drill date:  
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Moving casualties 

As a general rule, it is important to avoid moving any sick or injured patient because of the risks of causing complications to the underlying 

condition. An exception to this rule includes moving a person from life-threatening danger to a safer location.  

There are many methods for removing casualties and the actual method used for removing a casualty will depend on the location of the casualty 

and the type of injuries they have. 

The safety of a casualty is very important. Care must be taken to ensure that a casualty isn’t further injured when being moved. To do this, it is 

important for rescuers to carefully assess a casualty’s injuries and condition. All rescuers should be trained in First Aid and life support in order to 

handle casualties safely and effectively. This is why you complete First Aid modules as part of your training. 

Rescuers should also check the rescue site for danger, to make sure that the casualty can be moved without causing further injuries. Some 

casualties may be seriously injured or unconscious, and they may need to be moved quickly. But, removal must be done safely–so that the casualty 

is not injured further and the rescuers are not injured themselves. 

Dangers associated with moving causalities  

When removing casualties from a disaster site, rescuers need to be aware of dangers to : 

• themselves and casualties 

Rescuers need to be able to assess disaster sites for danger so that they don’t place themselves in danger of becoming injured. Care is needed 

when entering and working within a disaster site. Care is also needed to protect casualties from further injury. 

Suspension intolerance  

Suspension intolerance can occur with a fall-arrest system when a person has an arrested fall and is suspended in an upright, vertical position with 

the harness straps causing pressure on the leg veins. The lower legs’ capacity to store large amounts of blood reduces the return of blood to the 

heart, slowing the heart rate, which can cause the person to faint. This may lead to renal failure and eventually death, depending on a person’s 

susceptibility. This condition may be worsened by heat and dehydration. 

The quick rescue of a person suspended in a full body harness, as soon as is possible, is vital. For this reason, workers should be capable of 

conducting a rescue of a fallen worker and be familiar with onsite rescue equipment and procedures. 

Workers and emergency response workers must be trained in the rescue procedures and be able to recognise the risks of suspension intolerance 

and act quickly in the rescue of a person 

Preventing suspension intolerance 

To prevent suspension intolerance occurring as a result of an arrested fall, you should ensure that: 

 workers never work alone when using a harness as fall protection 

 workers use a harness, which allows legs to be kept horizontal 

 the time a worker spends in suspension after a fall is limited to less than five minutes. When a suspension is longer than five minutes, 

foothold straps or a way of placing weight on the legs should be provided. 

 workers are trained to do the following when they are hanging in their harness after a fall: 

a) move their legs in the harness and push against any footholds, where these movements are possible. In some instances, the 

harness design and/or any injuries received may prevent this movement 

b) move their legs as high as possible and the head as horizontal as possible, where these movements are possible. 

Describe rescue strategy. 

 

 

 

 

 

Instruction 9 –Obtain Authorisation to Proceed  

Authoriser: Name: Signature: Date: 

Permit Applicant (Required)    

Permit Authoriser (Required)    

Principle Contractor (Optional)    

 


